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 Please put a “✓” in the appropriate boxes 
 
 

 

  

AIRPORT PRESCHOOL and AIRPORT T1 PRESCHOOL 

ACADEMIC YEAR 2025/2026 

APPLICATION FORM 

 

 

1. CHILD INFORMATION 

Name in Chinese  Name in English  

Date of Birth / Due Date*     /     /     (dd/mm/yyyy) Sex  Male      Female 

Place of Birth  
HK Birth Certificate / 

Passport No. 
 

Residential Address  

Residential Phone No.  E-mail Address  

Class Applied for 

(Choose one only) 
（0-12months）   （13-24 months）   （25-36 months） 

    * Pregnant applicant must submit medical certificate. 

2. PARENTS INFORMATION 

 Father  Mother 

Name 
  

(*Please put a “✓” in the box for contact person) 

ID / Passport No.   

Occupation   

Workplace 

Location 
  

Mobile Phone   

Religion / Church   

Relative in case parents cannot be reached： 

Name： Relationship： Contact No.： 

Correspondence 

Address  

(If your residential address is NOT the same as your correspondence address, please indicate below) 

 

 

 

3. Declaration 

The collected information is only used for Draw Lot system of the two Preschools (Airport Preschool and the Airport T1 
Preschool). The form will not be returned 

4. Attention 

For respect the Draw Lot System, Parent should not object to the result of the seats allocation. 

 

Child’s 

Photo 

 

Office use only: 

Submission date:                     

Application No:         __           



* Please put a “✓” in the appropriate boxes 

5. OTHERS INFORMATION 

Family Status：    Brother(s)    Sister(s)     (School of Sibling(s)：                                           ) 

Child Taken Care By： □ Parents      □ Grand-Father/Mother      □ Maid      □ Others：                     

How long do you stay with your child every day? What would you do with your child in weekends or holidays? 

What group activities have your child participated?(e.g. Playgroup) 

 

Please specify clearly if your child has any food/drug allergy or need any special care that require our attention. 

 

 

6. PARENTS QUESTIONNAIRE 

6.1 What is your expectation of your child’s development & learning at our Preschool? 

  

6.2 What kinds of parent-child activity would you expect if your child is admitted to our Preschool? 

  

6.3 How did you know our Preschool？ 

 □ Internet   □ Banner   □ Phone inquiry    □ Relatives & Friends  □ Sibling(s) study in this 

Nursery 

□ Others：                                              

6.4 The reason(s) of applying our Preschool : (can select more than one) 

 □ Close to residence     □ Experienced teachers     □ Good reputation    □ School environment     

□ Religion     □ Appreciate our teaching style      □ Confident of our institution  

□ Introduced by relatives & friends            □ Others：                                                

7. PARENT’S EMPLOYMENT CERTIFICATION (to be completed by the Employer) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*I declare that all information provided in this form are accurate and complete.  

 

Parent signature：                           Date：                     

7.1 Employer Information 

Company Name：                   Contact Person：              Phone：               

Company Email：                                                     

Company Address：                                                   

 

7.2 Verification by the Employer 

We hereby verify that __________________ is an employee of our Company and he/she joined us on 

____________. He/She is usually required by the Company to work or report for duty at Hong Kong International 

Airport (HKIA) not less than 4 days per week.  We shall notify Airport Preschool in writing within 30 days if the 

applicant ceases to be employed by our Company or when he/she is no longer required to carry out duties at HKIA. 

 

Authorized Signature of the Employer :                          Company Chop & Date：                    



Airport Preschool & Airport T1 Preschool 

Application of Admission  
 

Eligibility for application: 

Applicant must be an employee of an organization/company located at the Hong Kong International Airport (HKIA); with work 

or duty hours no less than 4 days per week at the Hong Kong International Airport. 

 

Application Process: 

1. Download the Application Form from the website of Preschools http://hkcschild.edu.hk/hkiap , 

http://hkcschild.edu.hk/ap2 or obtain the Application Form in person at the Preschools located at Rm 1, G/ F, HKIA 

Commercial Building, 1 Sky Plaza Road, Hong Kong International Airport, Lantau, Hong Kong. 

2. Submit the completed Application Form via email to ap@hkcs.org , ap2@hkcs.org or by hand to the Preschools. 

3. All Application must be supported with a letter/certificate issued by respective employer certifying that the applicant is 

its employee and working at the HKIA for no less than 4 days per week. 

4. Medical certificate must be attached if Applicant / Applicant’s spouse is pregnant. 

5. Staff of the Preschools will contact the applicant through email to confirm the information provided in the application 

form within one week after the form has been received.   The applicant must reply via email within three days to 

confirm the application. 

 

Allocation of Places: 

1. School places will be allocated per academic year running from every September to August. 

2. Applications for enrollment to the coming academic year will be invited in September of the current year. 

3. Applicants cannot choose to enroll in either Preschools. 

4. For respect the Draw Lot System, Parent should not object to the result of the seats allocation. 

5. The two Preschools and AAHK representatives will do a draw of lots in March each year which will be based on the 

number of estimated vacancies of the coming academic year of the two Preschools, no waiting list will be provided.  

6. If there is/are vacancy/vacancies in either Preschool/two Preschools during the school year, the Preschool(s) and AAHK’s 

representatives will do a new draw of lots based on the accumulated applications as above. 

7. The Preschool will notify the successful and unsuccessful applicants by email within three days after draw lot . 

8. Successful applicants must reply by email within three working days from date of the notification to confirm enrollment.  

If the requested email reply is not given to the Airport Preschool by the deadline, Airport Preschool will regard the 

application as having been withdrawn. 

9. The applications being not successful in the round of lot drawn in March.  Their applications will, however, be retained 

for the other rounds of lot when places become available during the academic year. 

10. The Airport Preschool will continue to receive new applications throughout the academic year.  All applications received 

for the same academic year will be retained until the end of that academic year (August 31st). 

11. When place(s) is/are available during the academic year, lots will be drawn again to allocate the seat(s) among the pool 

of age appropriate applications.  Airport Preschool will notify the successful applicant(s) by email within one week and 

the applicant(s) should confirm enrollment by an email reply to Airport Preschool within three working days from date of 

the notification.  

12. Applicants not being allocated a place by end of the academic year (August 31st) but would like to enroll for the next 

academic year should submit a new application when Airport Preschool invites for application in September. 

http://hkcschild.edu.hk/hkiap
mailto:ap@hkcs.org


13. For infants’ applications/enrollment, please note the Remarks below. 

 

Remark: 

a. If the infant is born before the expected date of delivery, parents must notify the Preschool as soon as possible for the 

computerized draw lot arrangement. 

b. The infant must be born before the enrollment date, and the birth certificate must be presented within five working days 

from the enrollment date, otherwise the application will be cancelled. 

c. For infant having been allocated a place but has not been born by date of the admission, the Airport Preschool will retain 

the place for the infant for a maximum of two weeks at its discretion.  However, the school fee of that month must be 

paid for the reservation.  If subsequently the parent decides not to enroll for any reasons, the registration fee will not be 

refunded. 

 

Interview and Parent’s Talk: 

- The selected applicants will have an interview before admission. 

- Infants and toddlers must pass the medical examinations before enrollment to Airport Preschool, proving that they are in 

good health and suitable for enrollment. 

- Parents of admitted infant and toddler will be invited to attend a Parent’s Talk, which includes a campus tour. The Talk is 

designed to help parents to learn more about our program, philosophy, and community. The preschool will handle the 

admission procedures for parents and introduce the pre-entry health examination procedure at the same time. The Talk 

is held in May every year. Parents MUST attend the Talk and please kindly reserve the time. 

 

Arrangement of admission and withdrawal: 

- After admission, the preschool will notify the applicants’ respective employers for infants and toddlers that have enrolled 

to the preschool. 

- If the applicant leaves service / do not work at the HKIA anymore during his / her child’s period of study, the applicant 

should notify Airport Preschool in writing at least one month prior to the withdrawal. 

If the employer notified Airport preschool on the employee’s departure, a period of at least one month’s notice of withdrawal 

will be given, and the child will be able to continue using Preschool service until the end of the period. 

 


